North Creek Presbyterian Church

Deacon Quarterly Contact Form

Deacon Name ___________________________________ Group ___________
Year ___________
Quarter _____________

List the number of times you contacted each family and by which means.

	Family by name
	Last Date Contacted
	By phone
	By email
	By snail mail
	In person
	Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Review and Accountability (please initial and date)

Deacon Moderator 
_____________________________

Pastor


_____________________________

Clerk of Session
_____________________________

Document Process:

1. Received by deacons at Deacon meeting:
January 1, April 1, July 1, and October 1 each year

2. Moderator of Deacons will collect at the end of each quarter

3. Moderator will review, initial and pass on to pastors

4. Pastors will review, initial and pass on to session

5. Clerk of Session will record, initial and return to Deacon Moderator 

6. Moderator will return to deacon for filing
